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PLACE YOUR LOGO HERE[bookmark: _GoBack]INSERT COVER IMAGE HERE




[EVENT TITLE]

ADD AUTHOR IMAGE



Join us for a [DAY TIME] of fun 
with [AUTHOR NAME] 
author of [BOOK TITLE]

[DAY]
[DATE]
[TIME]
[LOCATION]
[ADDRESS]













Instructions: Replace template text with actual event information by clicking the text. The text box will appear and you will be able to edit the words. Use the pictures on the Tanglewood website within the title’s webpage to download the hi-res cover image as well as the author image (lower down on the title’s webpage). Click Insert in the menu bar and add pictures. Select the cover image from where you saved on your computer and click open. The image will appear on the document. Click the image, then click Picture Tools above the Format tab within the menu. Select Position, then the first choice under ‘with text wrapping’. You will then be able to move the image, and resize to fit the border we’ve provided. Do the same with author image and your logo. Double click this footer area and delete instructions text when you are done.
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